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                         Southwestern University's Core Purpose

  Fostering a liberal arts community whose values and actions encourage  
                         contributions toward the well-being of humanity.

                          Southwestern University's Core Values
                       
                              Cultivating academic excellence.

Promoting lifelong learning and a passion for intellectual and personal growth.

                                Fostering diverse perspectives.

                               Being true to oneself and others.

                     Respecting the worth and dignity of persons.

 Encouraging activism in the pursuit of justice and the common good.
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Southwestern University's 
Honor Code

A major opportunity presented to students of South-
western is the privilege of studying under the Honor Code and 
participating in the maintenance of that Code. The Southwestern 
University Honor Code, which dates back to at least 1907, is one 
of the oldest in the United States. Students have established the 
Honor Code, wherein their integrity is respected and their work 
is accepted as completely valid. Under the Honor Code, students 
write term papers, take examinations without proctors, and have 
the freedom to leave the room at will during tests. 

 While the responsibility for maintenance of this Honor 
Code rests on every individual student, the mechanics for the 
maintenance of the Code are carried out by the Honor Code 
Council. The Honor Code is concerned with academic honesty. 
It provides an opportunity for students to be trusted with the re-
sponsibility of upholding the Honor Code at Southwestern. This 
responsibility requires two things. First, students must not violate 
the Code. A violation consists of any act of academic dishonesty 
in or out of the classroom. Second, students are required to report 
to the Honor Code Council any violation, which they might 
observe. 

 Matriculation at Southwestern University is manifesta-
tion of acceptance of the Honor Code and its implications.

Note: To learn more about Southwestern's Honor Code, review the Constitution 
of the Honor Code which begins on page 75 of this Handbook.
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August 1, 2009

Southwestern University
Georgetown, Texas

Dear Student,

Southwestern University is a vibrant residential community committed to 
student learning, both in and outside the classroom.  The faculty is distinguished 
and approachable.  Skilled professionals are ready to assist you with housing, 
counseling and health issues, academic advising and career planning.  What this 
means is that you’ll be challenged intellectually and treated individually.  All the 
ingredients are in place to help ensure your success, but ultimately, whether you 
succeed is up to you.

At Southwestern University, students are held to high standards of adult 
behavior both on and off campus.  You are expected to take personal responsibil-
ity for your conduct, to follow policy, obey the law, and to respect the rights of all 
members of the community.  Your duty is to read and learn not just about what 
we have to offer you, but about what we expect of you during your time here.  To 
that end, this Student Handbook includes information about campus services, the 
University Honor Code, grading, the judicial system and other important policies 
and procedures.  It also includes a calendar, a directory and a day planner.

I wish you a productive and rewarding year.  Please don’t hesitate to call 
upon me if I can help you in any way.  Or just stop by my office at the McCombs 
Campus Center so I can get to know you a little better.  I look forward to our time 
together at Southwestern University. 

                                 Sincerely,

                                 Jerry Brody
                                 Vice President for Student Life
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In Case of Emergency:
Dial  911

Several seconds may pass before a connection is made to 911. 
 Do not hang up!

Dial 0 (zero) for the campus operator.

Dial 1944 for SU Police.

Statement of Nondiscrimination: 
Southwestern University’s recruitment and admission of students, award-
ing of financial aid and operation of programs and facilities are without 
regard to sex, race, color, religion, age, disability, national or ethnic origin, 
or any other impermissible factor. The University’s commitment to equal 
opportunity includes non-discrimination on the basis of sexual orienta-
tion.

Campus Safety & Security Act of 1990: 
Southwestern University, like all colleges and universities which receive any 
federal funding, is required to record and report the incidence of certain 
criminal activities which have occurred on campus over the previous three 
years. In addition, schools will provide information on local counseling 
services and procedures for campus disciplinary action in sex offense cases 
and campus alcohol and drug policies.  Southwestern’s most recent report 
may be obtained by writing: Dean of Students, Southwestern University, 
P.O. Box 770, Georgetown, TX 78627 or by telephoning 1-800-252-3166 
in the USA or 512-863-1200.

Note:  
Southwestern University reserves the right to make changes in its an-
nounced policies and programs as economic conditions, efficient operation, 
or circumstances beyond the University’s control may require. Errors or 
omissions in this Handbook are subject to the appropriate University 
legislation which takes precedence over the language of University publica-
tions.
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The Center for Academic Success
can help you with:

             -- Academic Mentoring

             -- Academic Coaching

             -- Services for Students with Disabilities

             -- Maximizing your Personal Success:
               Point Your Compass to One of Our Workshops

The Center for Academic Success  
reflects Southwestern University's  
commitment to providing personal  
attention to each of our students.   
We offer student advocacy, resources  
and enrichment opportunities to  
empower students to achieve  
academic success.

Enrichment, Resources, Advocacy

For appointments,
contact 863-1286,

su-mentors@southwestern.edu,
or visit

3rd Floor of the
Cullen Building
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I. Student Life at Southwestern

Student Life promotes the mission of Southwestern University by 
implementing programs and delivering services that provide values-
centered education of the whole person. These programs and services 
facilitate students’ development of social competencies and reflect 
a shared responsibility for student learning within an undergradu-
ate liberal arts community. Student Life fosters a challenging, secure 
environment in which the uniqueness of each individual is respected 
and celebrated. 
  —Student Life Mission Statement (Revised and reaffirmed , August 2003.) 

The experience of a college education is intended to have one basic outcome. 
The goal is to enable each student to become a mature, whole person. This in-
cludes having one’s own identity, sense of values, and skills. Students are expected 
to develop both professionally and personally.

Though the college experience is of one piece, it does have two facets. One 
is the “academic experience” which includes the more formal relationships in 
classrooms, laboratories, and the library. The other encompasses the less formal 
relationships on campus and is usually referred to as “student life.” This includes 
sharing community life in the residence halls, organizations, social and recreational 
activities, and cultural events.

Since the student’s out-of-class experience is a major and important part of 
the college experience, Southwestern is very intentional about making informal 
experiences as enriching and stimulating as possible. To this end, a staff of persons 
is provided whose responsibility is to enhance and support the student life experi-
ence. The Student Life staff consists of:

• Vice President for Student Life
• Associate Vice President and Dean of Students
• Associate Dean for Student Life 
• Assistant Director of Residence Life
• Resident Associates
• Director of Counseling Services
• Counseling Psychologists
• Director and Associate Director of Career Services
• Internship Coordinator
• Director of Health Services
• Director of Intercollegiate Athletics
• Varsity and Club Sport Coaches, Trainers, and 
   Equipment Manager
• Sports Information Director
• University Chaplain
• University Chief and Assistant Chief of Police
• Police Officers
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• Director of Intramural and Recreational Activities
• Intramural Sports and Outdoor Recreation Specialists
• Division Secretaries and Support Staff
These members of the Student Life Staff coordinate residence life, student ac-

tivities and programming, religious life, health services, counseling services, career 
services, disciplinary procedures, athletics and recreational opportunities.

In addition to the specific programs mentioned, all professional members of 
the Student Life Staff do general counseling of students, varying from the simple 
matter of providing information to that of dealing with more serious personal or 
academic problems. In all of their work, they share the common goal of making 
certain that Southwestern students have the opportunity for full development as 
persons.

II. University Governance Structures
Southwestern University operates under a charter issued by the state of Texas. 

Final responsibility for governance of the institution is invested in the Board of 
Trustees. This Board discharges its responsibility through the President whom it 
chooses. The President is the chief executive officer of the University. The President 
is joined by other officers, vice presidents, deans, and directors who make up the 
administration. The faculty and students also play very important roles in the 
governance process.

The governance system of Southwestern consists of three levels: (1) the Gen-
eral Faculty (with membership as defined in the Faculty Handbook); (2) the five 
councils – University Council, Faculty Affairs Council, Academic Affairs Council, 
Student Affairs Council and Staff Affairs Council; and (3) the various subordi-
nate committees (some, but not all, attached to a particular “parent” council). 
The overall purpose of this system is (a) to provide for planning, (b) to promote 
communication among administrators, (c) to legislate or make recommendations 
for legislation on matters of policy change, and (d) to implement existing policy 
in routine business. The intention of the system is that each of these kinds of 
activity will be done at the lowest level of the system that is competent to do it. 
For example, existing University policy in any area (academic, student life, etc.) is 
normally implemented in subordinate committees, which report their actions to 
their parent council. Matters of policy initiation or change may be formulated in 
the appropriate council, and then recommended to the General Faculty for legisla-
tion, and legislation on policy initiation or change is done in the General Faculty 
meeting. (The President, under the University Bylaws, can veto General Faculty 
actions, but historically this has happened extremely rarely.)

The University Council has responsibility for overall University planning and 
coordination of University activities. It also receives for review recommendations 
from Faculty Affairs Council, Academic Affairs Council, Student Affairs Council, 
or Staff Affairs Council that have fiscal implications, and returns them, after study, 
to the initiating council; plus, it receives for review any matter from another coun-
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cil that overlaps into two or more council areas of business. The Faculty Affairs 
Council provides advice (recommendations for legislation) to the General Faculty, 
and conducts planning on matters of faculty status, faculty organization, and pro-
fessional activities and development. The Academic Affairs Council provides advice 
(recommendations for legislation) to the General Faculty on course, curriculum, de-
grees, and other academic matters. The Student Affairs Council provides advice to 
the General Faculty on matters of student life.  The Staff Affairs Council provides 
a forum for all staff.  Its function is to advise, plan and communicate with staff 
and other University constituencies on matters related to staff.  

Each council is authorized to initiate planning, study, or recommendations 
in its area of function. Any administrator, faculty member, student, department, 
or division of the University is authorized to propose to any council a matter in 
the council’s area, for planning or study. Councils are expected to deliberate within 
the full council all matters that involve policy initiation or change, before making 
recommendations for legislation to the General Faculty. On the other hand, coun-
cils are expected normally to delegate to an appropriate subordinate committee all 
business which calls for implementation of existing policy, and to receive reports 
of such subordinate committee activities.

A four-council governance system was originated in 1978, and was modified 
somewhat in December 1988.  The system was enlarged to a five-council system in 
April 2001 when the General Faculty approved the addition of a Staff Affairs Coun-
cil.  It is the intention of the faculty to delegate to the councils much initial study 
and debate on issues that lead to recommendations for legislation by the General 
Faculty, with the aim of saving time in General Faculty meetings. At the same 
time, the system is intended to promote the spread of information among councils 
and to faculty members in general so that each faculty member can be adequately 
informed about issues that come to the faculty for vote. At times, when urgent or 
complex issues arise on which the faculty feels insufficiently informed by what it 
has received from a council, the faculty may arrange a “non-legislative” General 
Faculty meeting to allow open and extended discussion, before voting occurs.

The membership of each council is defined in the faculty action that most 
recently modified the system (a document dated January 9, 1989). The ratio of 
administrator to faculty to student (A:F:S) members in each of the four original 
councils is fixed by the faculty (in the same document), but the assignment of 
particular persons to a council seat, or the identification of the council seat to 
some particular official of the University, is subject to internal adjustment by each 
council. The current membership ratios are as follows for the four original coun-
cils: University Council, 6A-6F-4S; Faculty Affairs Council, 3A-6F-3S; Academic 
Affairs Council, 3A-6F-3S; Student Affairs Council, 5A-4F-10S.  Meanwhile, 
the current membership of the Staff Affairs Council is 11 staff (3 administrative, 
3 clerical, 3 Physical Plant, and 2 at-large), three students appointed by Student 
Congress, four faculty and an administrative liaison.

The faculty intends that the agenda and minutes of each council shall be 
posted publicly. The list of subordinate committees attached to each council can 
be found in the Faculty Handbook. (Some faculty committees report directly to 



4

the General Faculty, and some are appointed by the President and report to him or 
her.) All council meetings are normally open meetings.

The Southwestern Student Congress is elected by students enrolled at South-
western University. Its purpose is to provide a forum for student concerns and 
opinions as well as to increase communication between the student body and the 
rest of the University community. The Congress also appoints student members to 
committees and councils.

Student Congress members meet to discuss and record the issues being 
addressed in each of the councils along with other issues affecting student life at 
Southwestern, to decide which issues need to be presented at Town Meetings to 
the student body for further discussion, and to formulate student responses to 
council actions.

The official meeting of the student body is the monthly Town Meeting. This 
meeting allows all students to present, discuss, and vote on agenda items. Through 
this forum, a broader range of students may become involved in creative problem 
solving and the decision-making process at Southwestern. Town Meetings are usu-
ally held on the third Tuesday of the month at 11:00 a.m.

III. Student Services
Academic and Cultural Events

Chapel: Mid-week Chapel services are held every Thursday at 11:00 a.m. in 
the Lois Perkins Chapel under the direction of the University Chaplain.  Music is 
regularly provided by the University Chorale, Southwestern University Singers and 
other University musical groups and individuals.  The Chapel Planning Commit-
tee meets regularly to plan these regular and special chapel services.  Sunday wor-
ship services are held on special occasions in the life of the University including, 
Orientation, Homecoming, Family Days and Commencement.  “Candlelight” 
is held each year during the first week of December in celebration of the Advent 
and Christmas seasons.  The Lois Perkins Chapel is open 24-hours for prayer and 
meditation.  Recognized University groups may reserve the Chapel for meetings 
and special programs.  For more information, contact the University Chaplain at 
863-1965.

Fine Arts: The Sarofim School of Fine Arts offers a full season of visual and 
performing art events supported in part by the Artist Series, directed by the Dean, 
and in collaboration with the faculty of Art and Art History Department, Music 
Department, and Theatre Department. Performances, exhibits and lectures are 
born from the academic needs of each of the departments within the School of 
Fine Arts.

  The Art and Art History Department supports a teaching gallery that
   provides students the opportunity to view works of art on campus.
   Some of the most talented, dedicated and passionate practicing
   professionals in contemporary art are presented in its annual
   program of gallery exhibitions and lectures by visiting artists and
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   scholars.  Senior art students also exhibit their work in the
   Gallery each spring semester.

   The Music Department presents numerous performances by guest
   artists, faculty, and student ensembles.  The Department offers a
   wide range of musical ensemble classes in which all students may
   enroll for academic credit, by audition.  Students wishing to enroll
   and perform in any ensemble should contact the Music Department for
   details. Each ensemble typically performs one concert each semester.
   The large ensembles are: Southwestern University Orchestra,
   Southwestern University Wind Ensemble, Southwestern University Jazz
   Band, Southwestern University Chorale and Southwestern University
   Opera Theatre. Southwestern University Singers also enrolls students
   through less rigorous audition.

   The Theatre Department produces four main-stage plays each year,
   including Dance Repertory. All students are eligible to audition and
   participate as cast or crew, and earn academic credit.

Lecture Series: The University, through endowed funds and annual gifts, 
brings speakers of national and international prominence to the campus each year 
in an effort to provide students and the community access to major issues of life 
and culture. The lectures are designed to interrelate academic activity with the 
social and everyday life on campus and to reflect Southwestern’s commitment to 
the education and development of the whole person. In addition to other regular 
and special departmental lecture series, the Brown Symposium brings scholars of 
national eminence to campus to participate in a campus-wide symposium. The 
Roy and Margaret Shilling Lecture Series presents prominent speakers on topics 
relating to ethics, public service and public policy.  A project of the A. Frank 
Smith, Jr. Library Center, the Writer's Voice series brings authors of national or 
international prominence to campus. 

Academic Success
The Center for Academic Success provides students with comprehensive, 

individual academic support. Students are encouraged to visit with an advisor 
in Academic Success for assistance with time management, study skills, concern 
about individual academic performance and motivation, and for information 
about academic policies and procedures.

The Center for Academic Success also coordinates services for students with 
disabilities who need academic adjustments in specific courses, program modifica-
tions, or other academic assistance.  Please call 863-1286 for more information or 
to make an appointment with an Academic Success advisor.

Alumni and Parent Relations
The Alumni and Parent Relations staff coordinates University programs 
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involving alumni and parents of current students.  Contact this office for informa-
tion on Parent Orientation, Family Days, Homecoming, SING!, The Association 
of Southwestern University Alumni and Student Foundation.  Student Foundation 
is sponsored by the Alumni Office and assists in advancing the University.

The Association of Southwestern University Alumni is a non-dues paying 
organization with more than 13,000 members.  The Association's vision is to 
provide a lifelong Southwestern Experience for alumni.  Any Southwestern student 
with at least 24 hours of credit is given alumni status.  All alumni receive benefits 
including two issues each year of Southwestern, the University magazine, invita-
tions to alumni events, an electronic newsletter News from SU, an alumni ID card 
and much more.

Student groups may request addresses of former students by contacting Ad-
vancement Information Services.  Please allow one week for lists or mailing lists to 
be processed.  The Office of Alumni and Parent Relations is located in the Alumni 
Center on the 2nd Floor of the Roy and Lillie Cullen Building.  You may reach the 
Office of Alumni Relations by phone at 863-1410 or 800-960-6363 and by e-mail 
at alumni@southwestern.edu and parents@southwestern.edu.

The Southwestern Fund: Because Southwestern University is an independent 
university, it has always depended upon the loyal support of its students, alumni 
and friends to maintain its tradition of excellence.  As students, you may help with 
this effort by participating in the "Southwestern Gives" class giving campaign, 
which supports need-based scholarships for students.

Bookstore
The Southwestern University Bookstore is located on the third floor of the 

McCombs Campus Center. The telephone number is 512-863-1344, and the fax 
number is 512-863-6822. The e-mail address is bookstore@southwestern.edu and 
the bookstore’s web site can be viewed at www.southwesternbookstore.com. Hours 
of operation are Monday through Friday 8 a.m.–4 p.m. and Saturday, 11 a.m.–2 p.m. 
Extended hours are posted during special events including the beginning of each 
semester, Homecoming weekend, and Family Days.

The Southwestern University Bookstore carries a complete line of textbooks 
in addition to reference materials and study aids, school and laboratory supplies, 
backpacks, art supplies, office and printer supplies, calendars and planners, com-
puter software, snacks and candy, magazines, thematic collegiate book selections, 
greeting cards and gift wrap, film, sports equipment, and numerous Greek items. 
The Bookstore also carries a large selection of Southwestern University gifts and 
apparel including t-shirts, sweatshirts, caps, jackets, children’s clothing, coffee 
mugs and glassware, frames, stickers, postcards, umbrellas, and numerous other 
items displaying official University logos.

The Southwestern University Bookstore provides many services including 
special orders for books and supplies, guest author signings, fax service, copy 
machine, check cashing, book buyback, and UPS shipping. The Bookstore extends 
an invitation to you to visit the store, relax in our Bookstore lounge, and get 
acquainted with the staff. Be sure to view the Bookstore window display for special 
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promotions and events. Please check the web site for a complete listing of services, 
products, current features, and special promotions.

Bookstore Refund Policy: Refunds are granted on textbooks during the first 
week of the spring and fall semesters. The student must have the original receipt, 
and the book must be in the same condition as purchased. During the second 
week of class, the receipt and a drop slip is required for refund.  After the first two 
weeks of the spring and fall semesters, no refunds are allowed. During summer 
school, refunds are granted only for the first three days of classes, and the student 
must have the receipt and an approved drop slip. Exchanges are granted for all 
other purchases with original receipt or tags. There are NO cash refunds for mer-
chandise other than textbooks.

Bookstore Buyback Policy: Textbooks must be brought into the Bookstore in 
order for a buyback price to be quoted.  Although textbooks are bought back from 
students throughout the semester, the best time to sell back textbooks is during 
finals week since the Bookstore is preparing for the upcoming semester and can 
pay the best price if the title is needed again. Selling books back at the end of the 
semester helps your fellow students by increasing the number of used books avail-
able at the beginning of the next semester.

Business Office
Besides receiving students’ tuition payments, this office provides check 

cashing services for the benefit of students, faculty, and staff. From 9 a.m.-4 p.m. 
(Monday through Friday), students may cash checks not to exceed $100. This of-
fice is open from 8 a.m.-5 p.m. for all other business transactions.

Career Services
Career Services offers a wide variety of  resources and programs to assist 

students in their career planning and development. Students are encouraged to visit 
Career Services their first year at Southwestern to talk to the staff or check out the 
extensive resource center housing over 600 career-related books and hundreds of 
part-time, full-time, and summer jobs in addition to a large variety of internship 
opportunities. Experience has shown that students who have worked with Career 
Services all four years at Southwestern tend to have a better grasp of the career 
search process and have an easier time transitioning successfully from college to the 
world of work or an advanced degree program.

SU students can schedule career advising sessions with the Director, Associate 
Director, or Internship Coordinator for help in discerning interests, values, and 
skills as they relate to majors, occupations, and other career interests. Available 
assessment instruments include Strong Interest Inventory (SII), SkillScan, Career 
Values Card Sort and the Myers-Briggs Type Indicator (MBTI). These tools are 
used to help students focus on the relationship between a liberal arts education and 
career opportunities and can also be helpful in choosing a major.

Career Services sponsors a wide variety of programs, panels, and workshops 
designed to assist students throughout their tenure at the University and beyond 
in developing, assessing, and implementing lifelong career options that support 
contributions toward the well-being of society. A sample of the major programs 
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offered includes Professional Practice Interview Day, Etiquette Dinner, Internship 
Connections Fair and Career Connections Bar-B-Que. Workshops on specific 
topics, such as interviewing and job search strategies, for groups or organizations 
are available through Career Services Programs to Go. Career Services also hosts 
employer information sessions and on-campus recruiting each semester and publi-
cizes career fairs across Texas.

Through Career Services’ extensive web site (www.southwestern.edu/offices/
careers), students can take advantage of some resources anytime of day or night.  
They can use extensive links to check on event dates/times/locations, take the 
MBTI and SII, post their resume on-line, read educational articles, do a focused 
internship/job search and also research career fields, graduate schools and employ-
ers who recruit on campus.  Career Services is located in the McCook-Crain 
Building.

Communications
The Office of Communications prepares and disseminates information to 

newspapers, radio and television about the University, its students, faculty and 
staff; activities on and off the campus; academic and entertainment programs; 
etc. In addition, the office publishes the weekly on-campus electronic newsletter, 
In Focus. Student groups and/or individuals sponsoring major events are encour-
aged to keep this office advised well in advance so that adequate publicity may be 
obtained.

The Office of Creative Services is responsible for all official publications of the 
University, including admission, development, academic and alumni. This office 
will offer advice to student groups in the technical aspects of producing printed 
invitations, programs, advertising, flyers, brochures, etc.  For additional informa-
tion, go to www.southwestern.edu/offices/creative.

Counseling Services
Counseling Services provides free, confidential, short-term individual coun-

seling concerning personal issues. Counseling groups are also offered on specific 
topics. Students seek counseling for a wide variety of issues. These include adjust-
ment to college, motivation, depression, anxiety, relationships with peers or family, 
sexuality, alcohol or drug use, body image, suicidal thoughts, self-esteem, mood 
swings, disordered eating, trauma, and stress. Referral to off-campus professionals 
is available for medical concerns and for long-term counseling.  For more informa-
tion call 863-1252 or come by the Counseling Services office on the first floor of 
the Robertson Center.

Diversity Education
Diversity Education programs seek to make SU a welcoming and affirming 

place for students of all backgrounds and to help all students capitalize on diver-
sity-related opportunities to enrich their SU learning experience.  Past programs 
have included the annual Martin Luther King, Jr. Celebration, workshops and 
cultural events on campus, weekend retreats, and “Diversity Drives” to such 
destinations as the Diez y Seis celebration at Plaza Saltillo in Austin, a Lunar New 
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Year festival at the Asian American Cultural Center, a Navratri celebration, a Na-
tive American Powwow, worship services at an historic African-American church 
followed by Sunday dinner at an East Austin “Soul Food” restaurant, the Austin 
Jewish Film Festival, and a Czech Polka Mass in a small Central Texas town.  For 
more information, contact Diversity Education staff at 863-1342.

Food Service
SU Dining Services include resident dining in the Mabee Commons, The 

Cove Snack Bar, and catering for special functions.
Students living in Brown-Cody, Herman Brown, Kurth, Mabee, Moody-

Shearn, and Ruter residence halls and the Charline Hamblin McCombs Residential 
Center are required to purchase a meal plan. SU Dining provides a variety of op-
tions for students who live in the Lord Center, fraternity houses, and off-campus, 
although these students are not required to purchase meal plans.

There are four different meal plan options with Pirate Bucs. Pirate Bucs may 
be used at the Mabee Commons or at The Cove Snack Bar.

19 Meal Plan w/$75 Pirate Bucs: You may choose any 19 regular meals per
week, plus $75 Pirate Bucs each semester.
15 Meal Plan w/$75 Pirate Bucs: You may choose any 15 regular meals per 
week, plus $75 Pirate Bucs each semester.
12 Meal Plan w/$75 Pirate Bucs: You may choose any 12 regular meals per 
week, plus $75 Pirate Bucs each semester.
5 Meal Plan w/$100 Pirate Bucs: This plan, available only to students living 

in the Lord Center, fraternity houses, or off-campus, allows you to choose any five 
regular meals per week and includes $100 Pirate Bucs per semester.

Trayless Dining Policy: Effective Fall 2009, the Mabee Commons will be 
trayless unless a patron specifically requests a tray.

Seconds Policy: Seconds are offered on all items in the Mabee Commons, 
with the exclusion of special items on Premium Night. Students are encouraged to 
take one serving and return for more.

Carryouts: Although students should normally plan to eat their meals in 
the Commons with other students, carryouts are available when class, work, or 
meeting schedules present conflicts. Carryouts also are available when students 
are sick and confined to their residence hall rooms.  An additional $0.25 fee will 
be charged for all carryouts. This nominal fee offsets the additional cost associ-
ated with the new eco-friendly paper containers (and cups) used for all carryouts 
instead of styrofoam.

Dress: Students are required to dress neatly for all meals. State health laws 
prohibit persons who are barefoot or shirtless in food preparation and serving 
areas. The Sunday Brunch meal is traditionally more formal, and students are 
requested to dress appropriately.

Special Diet: Special diets can be provided by bringing a doctor’s recom-
mended diet and the doctor’s slip confirming the diet to the Food Services Office 
in the McCombs Campus Center.

Resident Dining Special Events: SU Dining offers trendsetters and 
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pacechangers as well as other major special events on a monthly basis. These 
include Premium Night, Taste of Texas, Thanksgiving, and Christmas/Holiday 
Theme Meals, etc.

Other Special Events: Student groups who would like to use the ballrooms 
on the second level of the McCombs Campus Center must make a reservation at 
least one week in advance with the Office of Student Activities.  Arrangement for 
refreshments and snacks may be made with the Catering Office.

Meal Cards: Meal cards are nontransferable. Students must present their 
meal card/ID for all meals. If a meal card/ID is lost, the student may get a tempo-
rary meal card from the Food Services Office, if the Pirate Card Office is closed. 
The temporary card is good until the next day the Pirate Card Office is open.  
The student also must replace their meal card/ID at the Pirate Card Office in the 
Mabee Kurth lobby the next business day for a cost of $10.

 
MABEE COMMONS DINING HOURS (Resident Dining)

Monday – Thursday
Breakfast ....................................................................... 7:30 a.m. – 9:30 a.m.
Lunch .........................................................................11:00 a.m. – 2:00 p.m.
Dinner ......................................................................... 5:00 p.m. – 8:00 p.m.

Friday
Breakfast ....................................................................... 7:30 a.m. – 9:30 a.m.
Lunch .........................................................................11:00 a.m. – 2:00 p.m.
Dinner ......................................................................... 5:00 p.m. – 7:30 p.m.

Saturday and Sunday
Brunch  .......................................................................10:30 a.m. – 2:00 p.m.
Dinner ......................................................................... 5:00 p.m. – 7:30 p.m.

THE COVE HOURS
Monday – Friday .......................................................... 9:00 a.m. – 1:00 a.m.
Saturday ......................................................................7:00 p.m. – 12:00 a.m.
Sunday ..........................................................................7:00 p.m. – 1:00 a.m.

Communication: Students may communicate with the management on the 
web, by e-mail, by writing comment cards or simply stopping by for a chat with 
one of the managers. Comment cards are located in the tray return area in the 
Mabee Commons. Once these are completed, they should be left in the com-
ment box.  A formal network of communication exists between students and the 
management team via the Student Food Advisory Committee. The Food Advisory 
Committee meets twice a month to discuss needs, suggestions, and new ideas 
and is open to any students interested in participating.  All communication is 
responded to within 48 hours and posted on the comment board.

Health Services
SU Health Services provides education and care to assist students as they 

learn to take responsibility for their own health and well-being.  Emphasis is 
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placed on the importance of preventing illness through a healthy lifestyle, as well 
as on helping students manage the health problems college students sometimes 
encounter.  

The on-campus health care team at SU includes a registered full-time nurse, 
a part-time physician, and a part-time physician assistant.  The nurse is available 
daily for drop-in visits.  When appropriate, she will schedule students to see the 
physician or the physician assistant, who are on campus for a limited number of 
hours each week.  Working as a team, they are able to treat most of the common 
health concerns of college students, including routine women’s health issues.  
These services are free to SU students.  When routine lab work is required, stu-
dents can obtain this service on campus at a greatly reduced fee from what would 
be charged in the community.  This fee is payable through the SU business office, 
but insurance coverage may not be used.  Pharmacy services are not available on 
campus.

Health Services does not provide written excuses for student absences.  It is 
the responsibility of each student to notify his/her professor by phone or e-mail 
when he/she is sick or not feeling well enough to attend class.

Due to the limited resources and facilities available on campus not all health 
care needs may be met. Thus, when the situation warrants, the on-campus team 
will make outside referrals to physicians and other health care professionals in the 
community.  Consideration will be made of students’ private insurance require-
ments or out-of-pocket costs.  Emergency room care is also available 24 hours a 
day at three nearby locations:

• St. David's Georgetown Hospital, phone 512-943-3000
• Scott & White University Medical Campus, phone 866-509-9191
• Seton Medical Center Williamson, phone 512-324-4000
To help make off-campus health care services affordable, an SU group insur-

ance policy is available through EIIA/Markel, which is a nationally recognized 
provider of this type of insurance.  Participation in this group policy is mandatory 
unless the student can provide proof of other health insurance coverage.  This plan 
covers students for a full 12 months.  Currently, at this printing, the cost of this 
insurance plan is $165.00/year.  Claim forms and further information are available 
on campus through Health Services.

Health Services staff provide individual counseling on nutrition, exercise, 
stress management, and other health-related topics, and offer presentations to 
residence halls, classes, and other groups on health-related issues.  Health Services 
also keeps tapes, videos, books, and brochures on many health-related topics for 
students’ personal use or as resources for research or presentations.

The SU Health Service is located on the first floor of the Robertson Center, 
and the telephone number is 512-863-1555.

Intercollegiate Athletics
Southwestern University is a member of the NCAA Division III and the 

Southern Collegiate Athletic Conference (SCAC).  Conference members are all 
small, private, and academically competitive liberal arts institutions that, like 
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Southwestern, see athletics as a part of the total educational experience.  As a 
member of the NCAA Division III, no student-athlete is on any type of athletic 
scholarship.  Southwestern offers competition in 16 varsity sports: volleyball and 
softball for women, baseball and lacrosse for men, men's and women's basketball, 
cross country, golf, soccer, swimming and diving, and tennis.  The opportunity to 
participate in athletics is open to any full-time student. Anyone wishing to try out 
for varsity athletics is encouraged to speak with the coach of the respective sport(s).

Athletic Contest Behavior: The SCAC and NCAA promote good sportsman-
ship by student-athletes, coaches, and spectators. Southwestern requests coopera-
tion by supporting the participants and officials in a positive manner. Profanity, 
racial or sexist comments, or other intimidating actions directed at officials, student-
athletes, coaches, or team representatives will not be tolerated and are grounds for 
removal from the site of competition. The consumption or possession of alcoholic 
beverages is prohibited.

Intercultural Learning:   
International and Off-Campus Programs 

The Office of Intercultural Learning (IL) fulfills the dual role of advising 
students for off-campus study opportunities and advising international students 
regarding immigration regulations.  In its capacity as off-campus study advisor, IL 
provides a resource room with information on a variety of study abroad programs 
around the world, including SU's London Semester and summer study abroad 
programs, as well as the Washington Semester and New York Arts programs.  Ad-
ditionally, students may choose from a variety of approved programs in Europe, 
South America, Africa, and Asia.  Fifty percent of SU students study abroad, and 
IL provides them assistance with program selection, pre-departure preparations 
and issues related to returning home after an intercultural experience.  IL works 
closely with the Paideia Program, helping to weave the intercultural experience 
into a student's liberal arts education.  The Office also acts as a liaison with other 
campus offices in order to make the off-campus study as enriching as possible.  In 
its international student services capacity, IL provides cultural orientation and 
general advising for students from other countries.  International students also 
receive immigration advising, including information on work opportunities avail-
able to them in the United States.  The Office of Intercultural Learning is located 
in Mood-Bridwell Hall, Room 311.  Call 863-1857, check our webpage  
at www.southwestern.edu/offices/international, or e-mail mennicks@southwestern.
edu for more information.

Intramural and Recreational Activities (or SIRA) 
Southwestern Intramural and Recreational Activities (SIRA) provides the 

University community with opportunities for physical, social, and educational 
development through participation in intramural, fitness/wellness, sport clubs, and 
outdoor recreation programs. 

Intramural  sports provide an opportunity for participation in organized 
team and individual sports at various skill levels.  A schedule of team sports, indi-
vidual sports and special events allows students, faculty and staff to compete against 
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others of similar skill in men’s, women’s, and co-rec divisions of play.  
Fitness/wellness programming assists individuals in identifying and meeting 

their health and fitness oriented goals through a variety of different offerings.  
Please consult the SIRA website www.southwestern.edu/offices/sira or call 863-
1665 for more information about a variety programs including Pilates,  
yoga, personal training, noon-time cardio, circuit mania, and ultimate fitness.  

Sport clubs are student organizations that are focused on a specific sport or 
physical activity. Current clubs include: handball, women's lacrosse, SU Cheer-
leaders, SU Dancers, equestrian, ultimate frisbee, and rock climbing. A club may 
be instructional, recreational, and/or competitively oriented depending upon the 
interest of the club members.  As with all student organizations, a sport club mem-
ber placed on scholastic or disciplinary probation is not eligible for election to of-
fice within the club and may not represent the club at off-campus events/contests. 

Outdoor recreation offers students a wide variety of camping equipment that 
can be checked out for weekend use. Workshops are conducted to give novices the 
opportunity to learn about equipment and basic skills necessary before planning an 
outing. Additionally, outdoor trips—canoeing, rock climbing, caving, backpack-
ing, and more—are offered each semester. A registration fee is required from each 
trip participant although the cost of the trip is subsidized by the University.

Lastly, approximately 40 students are employed annually in several impor-
tant positions within SIRA including: Intramural Supervisor, Intramural Sports 
Official, Office Assistant, Publicity Assistant, and Outdoor Trip Supervisor. Each 
of these positions allows for personal growth, a sense of accomplishment, and 
contribution to the University community.

For more information, visit the SIRA website, call 863-1606 or stop by the 
SIRA Office in the Robertson Center, Room 214.

Mail Service
During regular academic semesters, the mail is retrieved from the George-

town Post Office Monday-Friday except for University holidays. The Southwestern 
University Post Office is located in the McCombs Campus Center and is open be-
tween the hours of 9:30a.m.-4:00p.m. Monday through Friday. Students may send 
letters, receive letters, purchase stamps, receive packages, and obtain many other 
services that a full-service Post Office offers. All correspondence to students should 
include names and SU Box numbers to avoid mix-ups or delays.

Incoming mail should be addressed as follows:
 Southwestern University
 Student Name  SU Box _ _ _ _
 1001 E. University Avenue
 Georgetown, TX 78626
All materials distributed through the SU Post Office must be clearly identified 

as to the person or organization responsible for its dissemination. All campus mail-
ings to a large number of students (20 or more pieces) must be submitted in order 
according to SU Box numbers.

Flyer Distribution Policy: The SU Post Office does not distribute  
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campus-wide flyers in student mailboxes.  To be more environmentally friendly, 
students and student organizations are encouraged to use Campus Notices, email, 
The Megaphone, kiosks, bulletin boards, and the SU Portal.

Office of Civic Engagement
The Office of Civic Engagement serves as the primary campus resource for 

outreach opportunities in the greater community.  Office staff, which includes the 
Coordinator of the Program and an Americorps*VISTA volunteer, regularly meets 
with students interested in civic engagement to help them identify outreach oppor-
tunities that best fit their needs, skills, and passions.  Student organizations are free 
to contact the office at any time to discuss volunteer activities for their members.  
The role of the Office of Civic Engagement is not only to encourage and facilitate 
civic engagement and volunteerism, but to raise student consciousness about the 
systemic public and social issues such activities address.  In so doing, the staff 
strives to challenge students to think about what motivates their interest in civic 
engagement, to critically examine their role or obligation as individual citizens 
living within a democratic society, and to reframe volunteerism not so much as 
service to others, but as work in which they are compelled to engage as members 
of a greater community.  Within this paradigm, civic engagement becomes the 
student-citizen’s active acknowledgement that s/he is personally accountable for the 
community’s successes and failures.  As a liaison between the university and com-
munity surrounding it, the office also works with faculty to identify and imple-
ment community-based learning projects that address key social problems and 
simultaneously reinforce learning objectives within a particular course.  The office 
staff also work closely with the Paideia Program in strengthening and supporting 
its civic engagement component.  The Office of Civic Engagement is located in 
Mood-Bridwell Hall, Room 305.  Call 863-1987 or email pukyss@southwestern.edu 
for more information.

Office of Testing
The Office of Testing, located in Mood-Bridwell Hall Room 235, provides 

services to Southwestern students and the public in nearby communities. This 
office is a national center for the LSAT, CLEP and SAT tests. The next testing 
date for the LSAT is September 26, 2009.  Advance registration, approximately 
nine weeks before the test date, is required. Call the Testing Office at 863-1476 
for more information.  Registration information for  LSAT, GMAT, and GRE are 
available online at the test website.

Pirate Bikes - Bike Safety Guidelines
The following guidelines ensure that the Pirate Bikes will live a long and pros-

perous life at SU.  Please do your part to keep this program safe on campus.
• Always maintain a safe speed
• Always yield to pedestrians
• When on SU roadways, obey all traffic signs
• When on SU roadways, ride with the flow of traffic
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• Use of bike helmets is strongly encouraged.  Helmets are available  
 at SUPD for check-out.

• No Pirate Bikes may be taken off campus
• If caught off campus on a Pirate Bike, disciplinary action may be taken
• Do not ride Pirate Bikes at night or during inclement weather
• Do not ride Pirate Bikes if you have been drinking alcohol
• E-mail supd@southwestern.edu if you see a bike that needs repairs or 

 maintenance.  You may also drop off bikes at SUPD if they need repairs. 
Please help keep our PIRATE BIKE program safe and fun for everyone.  Thanks! 
 
Recreational/Athletic Facilities and the Robertson Center 
       Recreational/athletic facilities on this campus include: Rockwell Baseball 
Field, Taylor-Sanders Softball Field, two all-purpose fields, nine tennis courts, two 
varsity soccer fields, a sand volleyball court, Kurth-Landrum Golf Course and the 
Corbin J. Robertson Center.  Facilities are available at posted hours, and your I.D. 
will be required for admission.  For information on the Robertson Center and 
other recreational facilities, call 863-1381 or 863-1387.

The Corbin J. Robertson Center is used for classes; recreational, intramural, 
sport club, and intercollegiate athletics activities; research and data collection; 
health promotion and wellness/fitness programming; individual and group coun-
seling; and special University events.

Robertson Center Facility Schedule

Building Hours*
 Monday–Thursday .............................................................8:00 a.m.–11 p.m.
 Friday ................................................. 8:00 a.m.–7 p.m., 9 p.m.–12 midnight
 Saturday ..................................................1 p.m.–6 p.m., 9 p.m.–12 midnight
 Sunday ................................................................................... 1 p.m.–11 p.m.

Weight Room Hours*
 Monday–Thursday .................................................. Noon–1 p.m., 3–11 p.m.
 Friday .......................................Noon–1 p.m., 3–7 p.m., 9 p.m.–12 midnight
 Saturday ..........................................................1–6 p.m., 9 p.m.–12 midnight
 Sunday ........................................................................................... 1–11 p.m.

Pool Hours*
 Monday–Thursday ........................................11 a.m.–1 p.m., 6:00–7:30 p.m.
 Fridays .................................................. 11 a.m.–1 p.m., 9 p.m.–12 midnight
 Saturdays  ..............................................1:30–3:30 p.m., 9 p.m.–12 midnight
 Sundays  ................................................................................. 1:30–3:30 p.m.
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The Robertson Center includes a performance gymnasium, practice/play/lei-
sure gym spaces, a human performance lab, a weight room, an aerobic room, an 
indoor track, a swimming pool, locker rooms, racquetball courts, classrooms, and 
offices for Athletics, Kinesiology, SIRA, Health Services, and Counseling Services.

*Note: All hours are subject to change due to athletic contests, holidays, and 
student worker availability.

Scholarships and Financial Aid
Information and applications for all financial aid are available in the Office 

of Financial Assistance in the Wilhelmina Cullen Admission Center. Several types 
of aid, such as scholarships, grants, loans, and part-time employment, are available 
to eligible Southwestern students. A Free Application for Federal Student Aid 
(FAFSA) must be submitted each year. Eligibility for most grants, loans, and work 
programs is determined from these forms. Loans may be obtained through various 
sources, including the Stafford Loan, College Access Loan, and Parent PLUS Loan 
programs. Student employment placements include departmental offices, science 
and computer labs, dining facilities, residence halls, and library.

Federal regulations require that a student be making satisfactory academic 
progress before receiving financial assistance. Such progress is defined in the Catalog.  
If you have questions, stop by the Office or call 863-1259.

Student Activities
The mission of the Office of Student Activities is to act as an advisor, ally, 

educator and mentor to the students of Southwestern University by facilitating 
learning experiences through leadership opportunities, student organizations, 
social activities and services that promote personal growth and the empowerment 
of students for success in our diverse community, as well as beyond.  The Depart-
ment, whose office is located in the McCombs Campus Center, works closely 
with all student organizations, student leaders, and various university commit-
tees. Student Activities has responsibility for the development and coordination 
of campus wide programming, leadership development, advising various student 
organizations (including the University Programming Council, Southwestern 
Student Congress, Women's Panhellenic, and the sorority recruitment process) 
and new student and transfer student orientation. Student Activities collaborates 
with other Student Life departments on a variety of topics, including Residence Life 
on issues of staff training, development, and programming.  For more information, 
stop by the office which is located in suite 340 of the McCombs Campus Center, 
or call 863-1345.

Student Religious Life
The Office of Religious Life works with students of all religious traditions to 

develop intellectual, educational, social and service activities designed to encourage 
spiritual and ethical reflection and action as important components of college life 
and of a liberal arts education.  The University Chaplain offers counsel, infor-
mation and/or referral to students seeking personal and spiritual growth.  The 
Chaplain also facilitates relationships with college religious organizations and area 
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churches, temples, synagogues and other houses of worship to assist SU students 
in finding supportive relationships during their college years.

Programs offered by the Office of Religious Life include:
•  Weekly mid-week Chapel services (Thursdays at 11:00 a.m.)
•  Interfaith Dialogue
•  Pre-Ministry Gatherings
•  Fall Spiritual Life Retreat
•  Theology Discussion Group
•  Destination: Service (The Spring Break Volunteer Service Program)
•  Willson Lectures

Other programs can easily be developed as new ideas and interests arise.
The Office of Religious Life is located on the third floor of the McCombs 

Campus Center (Rooms 321, 323).  Students are welcome to drop by the office or 
call 863-1965 for more information on ways to nurture their spiritual lives while 
at SU.

A. Frank Smith, Jr. Library Center 
The A. Frank Smith, Jr. Library Center will play an integral role in your 

undergraduate education and help you prepare for a lifelong pursuit of knowledge 
and information. The library’s services and research materials are intended to 
help you succeed as a Southwestern University student. The library’s collection of 
books, video recordings, compact discs, and other materials are listed in Voyager, 
the library’s online catalog. Voyager can be accessed from any computer at www.
southwestern.edu/library.

Circulation Services: Most printed items (excluding reference sources, special 
collection items, periodicals, etc.) may be borrowed for three weeks. Media items 
may be checked out for seven days. Books and materials placed on Reserve by 
faculty for use in a specific course have shorter loan periods. A number of wireless 
laptop computers may be checked out for use within the library. For more details 
about loan periods and other circulation information see  www.southwestern.
edu/library/circ.html.

Reference Services: Reference Services provides assistance to help students 
access information available within the library as well as online resources from 
many other sources. Librarians and staff at the Reference Desk on the library’s first 
floor are available to answer questions, assist with research, and explain the use 
of printed and electronic resources. Superior reference assistance includes access 
to a growing array of electronic databases and services. Reference Services also 
welcomes electronic reference questions from the SU community through the 
“Ask a Librarian” form available from the library’s home page (www.southwestern.
edu/library). In addition to assisting students and faculty with research questions, 
Reference Services offers interlibrary loan and document delivery services. Current 
faculty, students, and staff can place requests online to obtain materials not owned 
by the library through Interlibrary Services.
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Library Web Site: The library site, www.southwestern.edu/library, provides 
students, faculty, and staff with access to extensive electronic resources to which 
the library subscribes, and to the library’s Voyager catalog. The site also provides 
nearly 200 periodical indexes and other databases, including many full text journal 
and newspaper sources, and online sources such as encyclopedias, almanacs, 
directories, and bibliographies. Online subject guides developed by librarians 
lead students to subscription sources and to other quality web sites. The library’s 
site also details current library hours, staff contact information, library policies, 
electronic forms for Interlibrary Services, Audiovisual Services, book requests, and 
much more, including information on finding a student job in the library

Periodical Services: The library subscribes to over 1,100 journals and news-
papers in print format. Titles are carefully selected to reflect both the needs of the 
curriculum and the general reading interests of the Southwestern community. To 
help students keep up with current events, the library subscribes to several major 
daily newspapers. The Periodicals service desk is staffed at all times to help with 
research and to provide assistance in locating journal articles and using microfilm 
copiers, and photocopiers. Through various databases, full text articles from over 
46,000 journals are now available online from any computer, whether on or off 
campus. Articles are available off-campus through the mySouthwestern portal at 
my.southwestern.edu.

Special Collections: The library maintains extensive Special Collections that 
include rare books, manuscript collections, and many of the historical records 
of the university. The Clark Texana Collection, the J. Frank Dobie and Bertha 
McKee Dobie Collection, and the Senator John Goodwin Tower Collection are 
among the more significant collections. In addition, Special Collections holds 
important works related to British and American literature, travel, Methodism, 
the history of medicine, and music and hymnology. Materials in Special Collec-
tions can be identified by using the Voyager catalog and through the use of indexes 
in the department. For more information, including hours, please visit Special 
Collections’ website at www.southwestern.edu/library/special-collections/special-
collections.html.

Photocopy machines are located on the first floor in Periodical Services. As-
sistance with library copiers should be requested at the Periodicals service desk.

To help preserve the library collection and to maintain a pleasant environ-
ment for study and research any drinks brought into the library must be in 
covered containers. Students may bring food to the library’s first floor Coffee Bar, 
where they can also purchase freshly brewed organic coffee during posted hours. 
In addition to providing a comfortable space in which to study or relax, the Coffee 
Bar is also home to the library’s ongoing book sale.

Any type of theft or vandalism of library materials is a serious violation of 
university policy. Such actions deprive current and future students of information 
and resources to which they are fully entitled. Replacement and repair are often 
impossible and are always expensive. Tampering with library materials will result 
in disciplinary action. Students may be directed to identify themselves and sur-
render library materials if infractions are suspected.




