Documentation Guidelines : Attention Deficit Hyperactivity Disorder

Southwestern University

Center for Academic Success, Cullen Building 3rd Floor
Students who are requesting academic accommodations and services for Attention Deficit Hyperactivity Disorder (AD/HD) need to submit documentation of their disability to Academic Services. Southwestern University subscribes to the definition of Attention Deficit Hyperactivity Disorder (AD/HD) and the diagnostic criteria for it expounded in the Diagnostic and Statistical Manual of Mental Disorders. DSM-IV establishes a new name for the disorder, calling it “Attention-Deficit/Hyperactivity Disorder” (AD/HD) and distinguishing between three types.

1. The type primarily characterized by inattention (difficulty sustaining attention to tasks);

2. The type primarily characterized by hyperactivity-impulsivity (excessive fidgeting or talking, or difficulty in refraining from saying or doing whatever comes to mind); and

3. The “combined type” in which symptoms of inattention are present, as well as symptoms of hyperactivity-impulsivity.

The following criteria for documenting AD/HD needs to be submitted for eligibility of academic accommodations and services due to AD/HD at Southwestern University:

· A clear statement of the DSM-IV diagnosis, including past and present symptoms.

· A description of present symptoms, fluctuating conditions/symptoms, and prognosis.

· Observations of the student’s behavior.

· Complete developmental, educational, and medical histories.

· A summary of assessment procedures used to diagnosis, including all scores.

· Medical information to be considered in a college environment, including past and present medication needs.

· Suggestions of reasonable academic accommodations and services that are supported by the diagnosis and documentation.

Students with Attention Deficit Hyperactivity Disorder (AD/HD) have average to above average ability but experience attentional, hyperactivity, or impulsivity as a result of a significant disorder. To be considered a disability that warrants accommodations and services, the disorder must substantially limit the student’s participation in the educational process.

Requirements:

The following requirements for documentation of Attention Deficit Hyperactivity Disorder (AD/HD) are necessary to determine reasonable accommodations and services. Diagnostic information is the basis for determining appropriateness of academic accommodations and adjustments for a student. The student is well served by assessments that clearly substantiate the appropriateness of various responses to a student’s needs or requests. All accommodations and services for eligible students are determined on a case-by-case basis. The professional’s recommendations for a student’s college program documented in his or her clinical report make an important contribution to this process, although are not guaranteed.

Qualified Evaluator:

A professional, qualified evaluator must conduct the assessment of attention deficit hyperactivity disorder. The name, title, and professional credentials of the evaluator, including information about license or certification as well as the area of specialization, employment, and the state or province in which the individual practices must be clearly stated.

Currency of Documentation:

It is in the student’s best interest to have recent and age-appropriate documentation so that functional limitations can be determined and reasonable academic accommodations and services can be ascertained for the academic setting. In order for Southwestern University to provide accommodations and services to students with Attention Deficit Hyperactivity Disorder (AD/HD), the adult assessment battery must be current. If the diagnostic evaluation was performed prior to age 18, it must have been completed within 3 years of the time it is submitted in support of an accommodation or service request. If the evaluation was performed after the age of 18, it may be considered valid for a longer period of time.

Alternative Causes Ruled Out:

The diagnostic evaluation must demonstrate that the evaluator (s) have investigated and ruled out alternative psychological, medical, or non-cognitive (e.g., educational, cultural) explanations for hyperactivity, impulsivity, or attentional problems.

Intake History:

A written history of the student’s educational, medical, and family histories and presenting concerns in that they may relate to Attention Deficit Hyperactivity Disorder (AD/HD) must be included in the diagnostic report. The summary needs to demonstrate that the student’s deficit areas in acquiring and using various academic skills are not the result of other factors such as sensory impairment, serious emotional disturbance, cultural differences, or insufficient instruction, but clearly point to a life long history of learning deficits.

Assessment Make-up:

The assessment of Attention Deficit Hyperactivity Disorder (AD/HD) must include the areas of aptitude, achievement, and information processing. The use of standardized testing is required with supplemental informal testing recommended to build upon the formal assessment. The assessment instrument must be appropriately age-normed, be technically sound in that it is reliable and valid, and be administered in a language in which the individual is fluent. Test scores and percentiles must be included in the diagnostic report to document the basis of the diagnosis. Test data must be reported in standard scores and percentiles based on national norms.

1. Aptitude

For measurement in the area of aptitude, one of the following tests with scaled scores and percentiles are required unless noted (**) otherwise:

Wechsler Adult Intelligence Scale – Revised

Wechsler Adult Intelligence Scale – III

Stanford Binet Intelligence Scale – Fourth Edition

Kaufman Adolescence and Adult Intelligence Test

Woodcock Johnson Psycho-Educational Battery: Part I – Tests of Cognitive Ability

2. Achievement

The student’s current levels of functioning in reading, written language, and mathematics must be assessed under timed and un-timed conditions as appropriate to corroborate underachievement in specific academic areas. For the measurement of achievement, one of the following tests with scaled scores and percentiles are required unless noted (**) otherwise:

Woodcock Johnson Psycho-Educational Battery: Part II – Tests of Achievement

Peabody Individual Achievement Test – Revised

Wechsler Individual Achievement Test

**Wide Range Achievement Test – Revised

**Wide Range Achievement Test - 3

3. Information Processing

Specific areas of information processing, for example short- and long- term memory, reasoning, sequential memory, auditory and visual processing, and processing speed but be assessed. For measurement of the domain of information processing, one of the following tests is required. Please note that the testing of this domain needs to reflect the deficit areas found within the assessment of aptitude and achievement:

Wechsler Memory Scales – Revised

Wechsler Memory Scales - 3

The Detroit Tests of Learning Aptitude - Adult

Supplemental subtests of the Woodcock Johnson Psycho-Educational Battery –

Cognitive and Achievement.

**This sole use of this tool for a domain is not sufficient for the documentation requirements.

Written Diagnostic Report:

The report must describe the testing procedures, testing instruments used, and interpretation of the test results. It must also incorporate the behavioral observations of the evaluator and intake history. It is important to note that a specific diagnosis needs to be stated in the report. The determination of an attention deficit hyperactivity disorder is based on: 

(1) educational, medical, and social histories, 

(2) behavioral observations, 

(3) clearly stated and listed psycho educational test scores which reflect the diagnosis, 

(4) current functional limitations in an academic setting, and 

(5) evidence that the impairment substantially limits the student’s educational progress. 

Should the student or the evaluator have any questions, please feel free to contact the Center for Academic Success at Southwestern University at Voice: (512) 863-1286 TTY: (512) 863-1283 Fax: (512) 863-1744.
