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Highlights of Website Re-Design

www.southwestern.edu/natfacid/

Log in through the 
“Institutions” link.

After logging in, you will 
have the option of 
Searching for a 
Candidate, Placing a Job 
Posting, Editing your 
Institution’s Information, 
Viewing a list of the 
other Member 
Institutions and Viewing, 
Editing, or Deleting  your 
Job Postings.
Click on “Search 
Candidates”

Searching the Candidate Database
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After you press the 
“submit” button, the 
results from your 
search criteria will be 
displayed.
Check ( ) the “Select 
Candidate” box for the 
vitae you wish to see 
then click “View 
printable version”. 
If you want the names 
and addresses for 
mailing labels, click 
“Export to Excel”.

Searching the Candidate Database
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A printable version of 
the candidate’s vita will 
be displayed from the 
name(s) selected.  Each 
vita will be separated by 
a line divider.

To get back to the 
menu, close this window.  
The back button will not 
work here.

Searching the Candidate Database


