Internal Grants Guidelines

1. Please make sure you have a current CV with the date of submission on the front page on file in the Provost’s office.  If the Awards Committee needs to reference your CV, this is where they will look.
2. Please attach a detailed budget and budget justification of no more than one page to the cover sheet.  A budget, budget justification and completed internal grants cover sheet are required for all grant applications.
3. If you need to, attach a project description of no more than two pages (for Competitive Faculty Development grants) to the cover sheet.  Complex projects with multiple participants (Faculty-Student Projects, Mellon Integrated Scholarly Community grants) may attach no more than four pages.  For projects with multiple participants, enter the lead faculty member’s name on the cover sheet and list other participants in the project abstract and/or narrative. You do not need to attach a project description to the cover sheet if your proposal requests only conference attendance, professional association membership fees, books, etc.  A budget sheet with justification is still required.  Attach a project description only if your request requires explanation.  Research and creative projects do need fuller explanation.
4. On the cover sheet under “Previous Funding for this Project,” please be specific and brief.

5. On the cover sheet under “Project Abstract,” briefly describe your proposed project in a paragraph.

6. On the cover sheet under “Planned Project Outcome,” please be succinct.  For example, if you are aiming for an article, a book, a conference presentation, just say so and provide the planned title.  
7. On the cover sheet specify for what you will use your $1,400 professional development account.  (Competitive Program and Faculty-Student Projects applications only.)
8. Please note that program guidelines (Competitive Faculty Development Grants, Faculty-Student Projects, Mellon Integrated Scholarly Community) also apply.  

9. A complete application consists of the following:

· a current CV on file in the Provost’s Office

· a completed internal grants cover sheet (required)
· a budget and budget justification (required)
· an appended project narrative (if necessary) 
· any additional material required by program guidelines 

Awarded funds will be available after commencement for use in the following summer and academic year.  Project work must be completed before April 30, and any credit card charges must be made on or before March 15.  
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